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"These Rules or any Rules made by the SWSM hereafter may be altered or canceled with the prior
approval of the State Government and at any time by a resolution passed by a majority of two-third
of the members present at any meeting of the SWSM duly convened for the purpose. The modified
Rules will be deemed to have come into force in accordance with the provisions of the Act.”

IRIGH AT B IR AT B FE—Afel # FORM B S R wrE B
SFHf T - 1582 / fEER—1-2020-02 TWidt /2011 f&H(®G 26 S, 2022 B AW
W B IR EE e, o Savid M/ uae SfEe, T T e g
ST R Heia @ g ¥ foq e Bt BRieRON Wil @ el dene @
TR 3TAIeA 2 UNgd fohar |
yRTa— |0 | dudr e Yaeel U9 wawe fReE @ AERveH it T od

Fod" ¥ od oies Y @ e & IRAIfad WE S URIE BT JAgEe
U PRAT TR |

fvfa— o 9geiel U8 w@esdr feF @ CA9IRved e CHIRIEAYH U9 e
¥ wd ofigq e @ feargas 2q frfa arf fdRergar gwarfaa
HeteE)l @) yrfredr @ gica e eI #@o afifa g
T AHRvSH TG THRATE T wed” W AR YaH fdar )

fe WEI—04: TS UG U9 w@wodl eF sRiad & i uREdd #
HWROT 9@ & afgcis A Address of the Society ¥ guegs &1
g1 |

I UOoTel Qg W@eedl (g @1 driaa— 2™ Floor, State Level Water Testing
Laboratory UP Jal Nigam Compound, 6 Rana Pratap Marg, Lucknow- 226001 W Rerg e W0
gdam # fazenfid R 19 Floor, Multi Purpose Hall, Kissan Bazar, Vibhuti Khand, Gomtinagar,
Lucknow 226010 W= e 21 ¢ Refy & faem @ dfg—dfs # wven &1 uan FegeR
HeNfa 68 o T A | @ |@e aa fean -

Address of the Society: 1% Floor, Multi Purpose Hall, Kissan Bazar, Vibhuti Khand,
Gomtinagar, Lucknow- 226010

JRT— HI0 T HUYT IS YGST U9 e e @ dfa—afot § Address of the Society
¥ yaifad WA BT AR Y& HRAT A |

frofa— w10 wfAfy gRT Wsa YaoTd U9 ool feE @ dia—<is H Address
of the Society & g¥aIfad WeNes WX W& faariur< @0 wiHfa gro
arAted yerd fear | 41

—
(N gy

e PrRos
Y e vd wead s




New By-Laws, Memorandum of Association and Rules of

g State Water and Sanitation Mission (SWSM) Uttar Pradesh: 2022

Name of Society : The name of this society will be State Water & Sanitation Mission
(hereinafter referred as SWSM), Uttar Pradesh.

Headquarter of the Society: The SWSM shall have its head-office in Lucknow.

Address of the Society: Multipurpose Hall, 1st Floor, Kisan Bazar, Vibhuti Khand, Gomti
Nagar, Lucknow-226010,

Short Title: These rules shall be called SWSM Rules

Scope and Application :
i. These rules shall extend to all the units and activities of the SWSM.

ii. These rules shall come into force from the date on which the SWSM is registered under
the society registration Act- 1860 as applicable to the State of U.P.

Definitions: In these rules unless the context otherwise requires
i.  Act means Society Registration Act - 1860

i.  SWSM means the State Water and Sanitation Mission.
ii.  Apex Committee means the registered body of mission as referred in rule 7.
iv.  Chairman means the chairperson of different bodies as referred in rule 20.
v.  Mission Director means as referred in rule 21
vi.  State Govt. means govt. of U.P.
vii.  Secretariat” refers to the Mission Director & the staff of the mission.

vii.  Project means Jal Jeevan Mission (JJM) and Externally Aided Projects and their

Successor programs.
ix. Pural Development Department means R.D. Depit. of U.P

x.  Panchayati Raj Deptt. Means Panchayati Raj Deptt. of U.P
xi.  Jal Nigam means U.P. J.N

Xii.  Managing Director means MD J.N. U.P

xii. NGO means Non Governmental Organisation.

xiv.  Namami Gange and Rural Water Supply Department means Namami Gange Deptt.

of UP
xv.  Governing body means SWSM at State level and DVWSM at district level.

xvi. DWSM means District Water & Sanitation Mission.
xvii.  Department Of Drinking Water And Sanitation, Ministry Of Jal Shakti, Govt of India

xviii, ~GPWSC means Gram Panchayat Water & Sanitation Committee.
xix.  Words imparting the singular number also include the plural number and vice-versa.

xx.  Word imparting the masculine gender also includes feminine gender and vice —
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Apex Committee - The Apex Committee of the SWSM shall consist of the following

members-

S.No. Members Designation
1. | 7% W, SaR uey o e
2. | IR qe=g Wk /vE |ted /e, e e e GLEa
3. | 3} H=y i / W@ |l /R, Teree <o e Rt
4. | W &Y NRE /yqE Afa /|t IR Qe e e
S. | IR T Wi /W | /|ke, @R s o
6. | TR e wfa /v wfa /afE, faw fawm LR
7. | 3R gy wiea /W 9fra /|fm, e RiEEs|
8. | R Y& wfg / yie wiia /|, qae u@ sasas T =
9. | YRG WHR BT VP Uleife LR
10.| < foRst / afafien eafdm, o oraer & orped @ AT

frr=ferRaa & @ wfag 8-
o AT SreTgfif
o diw qar
* YIBfds HANT TEH
qeEe e
.| IR q= Afg /uqa afad /9 Wi, T91 1 qen W e
AT STergfdd far

Itis the highest body of State level Water and Sanitation Program.
The functions of Apex committee are:

vi,

vii.

viii.

xi.

to provide policy guidance and will be responsible for the overall planning,
strategizing, and implementation of JUM in the State;

responsible for finalization of State Action Plan (SAP) to provide FHTC to every rural
household of the State by 2024

decide charges for providing FHTC to rural household:

decide water service standards;

appraisal and in-principle approval of State Action Plan (SAP) after discussion with
Department/ National Mission:

responsible for financial planning including ensuring timely utilization of fund and no
parking of fund;

responsible for coordination among various Departments and other agencies for
convergence;

responsible for devolution of powers empowering GP/ sub-commitice of GP for
management of in-village infrastructure, if not done already;

devolve powers to DWSM to a c cord administrative approval of intra-district and in
village infrastructure water supply schemes;

decide modalities for operation of single nodal account:

build suitable incentive and disincentive mechanism in the policy to discourage
wastage of water as well as to meet recurring expenditure on bulk water, distribution
network and household level supply;

Fage 3 of 10
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xii. bringing about effective policies & regulations for water use by other sectors, abating
water contamination by industries, agricultural practices or mis-management of solid
& & liquid waste by individual households/ institutions;
xiii. to enforce uniform policy for various uses of groundwater within the annual
replenishable ground water recharge;
xiv. responsible for water allocation;

xv. to firm up State policy on engaging dedicated human resource for ensuring water
quality testing as well as surveillance using Field Test Kits;

xvi. finalize ToR for various contracts especially penal provision for delays and its
monitoring;

xvii. developing O&M strategy and monthly tariff/ user charges for ensuring financial
sustainability of the system/ scheme. To firm up policy on O&M accounts and its
operation process by GP and/ or its sub-committee;

xviii. to firm up policy on earmarked % of support fund for IEC/ BCC activities;

xix. decide action on unauthorized/ unmetered/ unaccounted connections to stop
continued loss of water/ revenue.

9 Terms of the Members of the SWSM : The membership of the ex-officio members of the
SWSM and of the Executive Committee shall terminate when he ceases to hold the office
by virtue of which he was member and his successor to the office shall become such
member.

10  Roll of Member: The SWSM shall maintain a roll of member at its registered office and
every member shall sign the roll and state there in his/her rank or occupation and address.
No member shall be entitled to exercise rights and privileges of a member uniess he/she
has signed the roll of aforesaid.

11  Change of Address : If a member of the SWSM changes his/her address he/she shall
notify his/her new address to the Mission Director, who shall there upon enter his/her new
address in the roll of members. But if a member fails to notify histher new address the
address in the roli of members shall be deemed to be his/her address.

12  Vacancy: Any vacancy in the SWSM or in the Executive Committee shall be filled in by the
Authority entitled to make such appointment. No act or proceedings of SWSM or of the
Executive Committee shall be invalid merely by reason of the existence of any vacancy
therein or of any defect in appointment of any of its members.

13  Executive Committee:- : An Executive Committee with about 5-10 members shall be
constituted to aid and advise the Apex Committee and shall be headed by Mission
Director, Rural Drinking Water Mission. The Executive Committee of the SWSM shall
consist of the following members-

S.No. Members Designation
1 | fiem feers, T Yavia U9 weadr M e
2 | gl ER—gA-91% / e srfaa, arioT Sarorer syl T
3 | T g, e U@ oTa WARM QT JedT S99 gRT GRS

e wfaffer |
4 | 3mge, TR fqera B serar 99 gRT Aifad wfafafy e
5 | FRu®, daradRIa farT stemEr S9o gy Aiad wrar | LCE|
6 | HET+ev®, fafed vd w@ed T e 997 gRT il |
gfafafer |
7 | fcurs, At e T sterar 99 gR1 ARG Wit | S

\ 86

Page 3 of 10

AN
ra
BT



IR T Afod o g1 Mfaa wfafir GEL

for &1 9 siferepe 9 fadive, forg sreaer grT ARG foear |
SR
s Ta— vhosiosio, fifde genfaR feurdire, angogoio,
TGS |
o YR fawI—vera FREs, goWo THOAROTHAOTHO |
o gfiad / arEiS W Res, Auad ge v,
AT |

14 Function of Executive Committee: Executive Committee shall carry out the following
functions:-

(a)

(b)

(c)
(d)

(€)

(i)
()

(k)
()
(m)

(n)

(0)

)
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To implement all the decision taken by the Apex Committee. To issue directions to
Distt. level Committee for implementation of JJM and Externally Aided Projects.

To extend all Information Education Communication (JEC), Human Resource
Development (HRD), Monitoring and Information System (MIS) support to the Distt.
levels Units.

Scrutinizing working plans in all respects.

Monitoring (internal and external assessment) the Implementation of JIM and
Externally Aided Projects in the Distt. through various levels and structured monitoring
formats, documents, feedback, progress (village wise), Monthly Progress Report and
Technical Progress Report etc.

Monitor regular IMIS entry and physical and financial report under the JJM and
Externally Aided Project.

Coordinate/ liaise with other Deptt. i.e. Health, Education, Panchayat Raj, Rural
Development, Information, Financial institutions for seeking co-operation and
assistance.

Monitor all software and hardware activities.

Have the distt working plans prepared for executing the JJM and Externally Aided
Projects.in a time bound manner.

Ensure establishment of Distt., Block and GP Level Committees

Ensure opening of separate bank account at the distt level for JUM and Externally
Aided Projects.

Identify and select the districts for the JIM and Externally Aided Projects.

To oversee/ approve/ ratify financial sanctions to implementing agencies.

Recruit and appoint all the key administrative, technical and other staff of the SWSM
for JUM & Externally Aided Projects.

Any other function required for better implementation the JJM and Externally Aided
Prnjects and or directed by the Executive Committee/ Apex Committee and
Department Of Drinking Water And Sanitation, Ministry Of Jal Shakti, Govt of India

All the duties, power, function and rights, whatsoever, consequential and incidental to
the carrying of the objectives of the SWSM shall only be exercised or performed by
the Executive Committee.

In particular and without prejudice to the generality of the foregoing provision, the
Executive Committee will------
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VL.

VI,

- Make, amend or repeal any by-laws relating to administration and management of the

affairs of the SWSM subject to the observance of the provisions contained in the Act.

. Consider the annual budget and the annual action plan, its subsequent alterations

placed before it by the Mission Director from time to time and pass it with such
modifications as the Executive Committee may think fit;

. Accept donations and endowment or give grants upon such terms and conditions as it

may think fit;

. Delegate its powers, other than those of making rules to the Chairman, Mission Director

or other authorities as it may think fit;

. Appoint committees, sub-committees and Boards etc. for such purpose and on such

terms as it may deem fit, and to remove any of them:
Monitor the financial position of SWSM in order to ensure smooth income flow and to
review annual audited accounts;

Do generally all such acts and things, as may be necessary or incidental to carrying
out the objectives of the SWSM or any of them. Provided that nothing herein contained
shall authorize the Executive Committee to do any act or to pass any byelaws which
may be repugnant to the provisions hereof, to the powers hereby conferred on the
Executive Committee and other authorities, or which may be inconsistent with the
objectives of the SWSM.

g. In addition to above, the Executive Committee will have the following functions:

i. support in creation of DWSMs, ensure necessary capacity building, regular
monitoring of its functioning; coordinate with DWSMs, collate information, finalize
Annual Action Plans (AAPs);

vi.
Vi,

viii.

Xi.

Xil.

xiii.

Xiv.

EAtanh 20018 3-17- 10 H Sk M1

i. monitoring of physical and financial performance and management of the water

supply projects;

iii. approval for opening a single nodal account and ensure PFMS implementation;

prepare and share design of different types of schemes with DWSMs;

promote/ support innovation, new technology wherever feasible:
take up evaluation studies, impact assessment studies, R&D activities;

ensure regular updates of JJM physical and financial progress on IMIS and
validate the same;

decide rate contracts and empanel reputed construction agencies/ vendors
through centralized tendering for expeditious implementation:

. empanel partner NGOs/ VOs/ SHGs as Implementation Support Agencies (ISAs);

engage third party inspection agencies for inspection of work before payment;

finalize State Information, Education and Communication (IEC)/ Behavioral
Change Communication (BCC) strategy. Ensure effective utilization of the
earmarked support fund for IEC activity;

prepare capacity building action plan for personnel at various levels of the mission
and monitor its implementation, arrange Training of Trainers (ToTs), IEC material
use, efc.;

ensure that Utilization Certificates (UCs), Audited Statement of Accounts (ASA),
etc. are submitted to Government of India on time:

sharing of reports, success stories, best practices on IMIS and within State and
disseminate through State social media accounts;

Page 5 of 10




xv. conduct campaigns across State that are initiated by both Central and State
governments;
£ xvi. recognize well performing Districts, Gram Panchayat and/ or its sub-committee,
I.e. VWSC/ Paani Samiti/ User Group, etc., ISAs from time and develop policy to
encourage them;
xvii. create and maintain digital inventory of JJM assets on a GIS platform;

xviii. decide on state-specific slogans for introducing JJM, wall paintings based on the
number of houses in a village and areas where it will be painted.

15 Meeting and Proceedings:

(a) The Apex Committee of SWSM shall meet at least once in every financial year.

(b) Executive Committee shall meet at least twice in a year.

(c) The meeting shall be presided over by the chairman of the respective commitiee or
by the vice-chairman in the absence of chairman.

(d) The proceedings of every meeting shall be recorded on separate register.

(e) Attendance of participants shall also be on the same proceeding register.

() For every meeting of the SWSM or of the Executive Committee a notice of not less
than 10 clear days specifying the place, date and time of the meeting and in case of
special business, the general nature there of shall be given to all members. But in
case of emergency the Chairman may reduce the above period of notice to such
number of days as he deems fit in the circumstances of the case.

16  Quorum:
a. 1/3™ member for each meeting are necessary.

b. Each member including the member presiding at the meeting of the SWSM shall
have one vote but the presiding member shall also have a casting vote in addition
to his vote as a member in case of equality of votes, all the matters shall be decided
by a majority of votes.

17 Resolution:
a. A member after giving notices of fifteen days or with the permission can move
resolution at a meeting of the SWSM or of the Executive Committee.

b. Any business which it may be necessary for the Executive Committee to perform
may be performed by a resolution in writing circutated among all its members and
any such resolution circulated and approved by a majority of the members recording
their consent of such resolution had been passed at the meeting of the SWSM or
the Executive Committee as the case may be. Proceeding of every meeting signed
by the Chairman shail be property kept by the Mission Director/Secretary and shall
be read out at its next meeting and confirmed either with or without amendments as
the case may be.

18 Minutes: A copy of the minutes of the proceeding of each meeting shall be furnished to
the Executive Committee member as soon as possible after the completion of a meeting.

19 TA Rules: The Executive Committee will make rules for travelling and daily allowances in
respect of the journey undertaken by employee's, member of the SWSM, of the Executive
Committee, or the committees, sub-Committees or Boards in connection with the business
of the SWSM or the Executive Committee.
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24

25

26

Power of Chairman: Chairman of Executive committee and of Apex Committee shall
perform their function according to the by-laws made by Apex Committee or Executive
Committee. Any decision taken by the Chairman should be placed before the respective
committee for approval.

Power of Mission Director : The Mission Director of SWSM shall be the Ex-office, Director
JJM/ Mission Director, SWSM in order to facilitate the implementation of Jal Jeevan Mission
(JUM) and Externally Aided Projects and their Successor programs in state with the help of
various state departments especially Namami Gange and Rural Water Supply Department.
The Mission Director shall perform such functions as may be delegated to him/her by
Executive Committee.

The Mission Director will be supervised by and responsible solely to the Executive
Committee. The Mission Director will ligise with the State Government, the representative
of the government of India for any matter pertaining to the day to day operation of the
SWSM.

The Mission Director will have overall responsibility for planning and Executing the work of
the SWSM, programs Ja! Jeevan Mission (JJM) and Externally Aided Projects supervising
the work of all Districts/ Blocks/ GP Units e.g. DWSM /DWSC BRC and others and directing
& overseeing implementation through the secretariat.

The bankers of SWSM shall be appointed by the Mission Director with the approval of
Executive Committee. All funds of SWSM shall be paid into SWSM account with the said
bankers.

Secretariat: Executive Committee with the assistance of the Mission Director will establish
a secretariat having technical, financial and other professionals to serve as the project
implementation arm of the SWSM. The professionals/Officials will be employed on either
deputation, hiring contract, as consultant or on ex-office basis.

The Secretariat will perform all the functions given by the Mission Director or the Executive
Committee for implementation of Jal Jeevan Mission (JJM) and Externally Aided Projects.

Powers and Responsibilities of the Secretariat : The secretariat consist of the Mission
Director and staff as the implementation arm of the SWSM. It will exercise day-today
management of the mission activities. It will be responsible for all activities required for
implementation, monitoring supervision, financial management of the project in the
selected districts and at the state level.

Fund :SWSM under the aegis of Namami Gange and Rural Water Supply Department,
GOUP shall be implementing rural water supply schemes in the State, with thrust on
integration of water supply and sanitation and strengthening Panchayati Raj institution and
community participation.

Release of funds : Funds of Jal Jeevan Mission (JJM) and Externally Aided Projects and
their Successor programs would be released as per concerned guidelines/rules/orders.

Operation of the Funds : The funds and bank account of the SWSM shall be operated
jointly by the Mission Director and Head of Accounts of SWSM i.e. the Finance Controller,
SWSM. The account of SWSM at state level shall be kept in a separate account of a
commercial bank.

However in case of electronic operation of the fund using Digital Signature, Finance
Controller, SWSM will operate the account after getting financial sanction from the

appropriate authority.
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Audit: The accounts of the SWSM shall be audited by a Chartered Accountant to be
appointed by the Chairman/ Mission Director of the SWSM. The nature of the audit to be
applied and the detail arrangement to be made in regard to the form of accounts and their
maintenance and the presentation of the accounts for audit shall be prescribed by the by-
laws to be framed by the Executive committee.

The auditor shall also submit report showing the exact state of financial affairs of the
SWSM. The copies of the balance sheet and the auditor's report shall be certified by the
auditor

Annual Report: An annual report of the proceedings of the SWSM and all work undertaken
during the year shall be prepared by the Executive Committee. This report and the auditor's
account of the SWSM shall be placed before the SWSM at the Annual General Meeting.
Apex Committee Meeting shall have the same meaning as Annual General Meeting and
henceforth AGM shall be called Apex Committee meeting.

Within 30 (thirty) days after holding an Apex Committee Meeting there shall be filed with
the Registrar of Societies. Uttar Pradesh:-

1. Alist of names, address and occupation of the office bearers of the SWSM.

2. An annual report of the previous year, Both the list and the annual report shall be
certified by the Chairman Executive Committee and the Mission Director and

3. A copy of the balance sheet and of the auditor's report certified by the auditor.

Properties of the SWSM : Al properties of the SWSM shall belong to the SWSM itself.

The income and the property of the SWSM shall be applied towards the promotion of the
objectives as set forth in the Memorandum of Association of the SWSM subject to such
terms and conditions as the Executive Committee may impose in respect of expenditure to
be incurred from grants sanctioned to the SWSM from time to time.

Suits and Proceedings: The SWSM may sue or be sued in the name of the SWSM through
its Mission Director.

a. No suit or proceeding shall abate by reason of any vacancy or change in the holder
of the office of the Chairman the Mission Director or any office bearer authorized in
this behalf.

b. Every decree or order against the SWSM in any suit of proceeding shall be executable
against the property of the SWSM and not against the person or the property of the
chairman the Mission Director or any office bearer.

¢. Nothing in sub-rule (b) above shall exempt the Chairman the Mission Director or office
bearer of the SWSM from any criminal liability under the act or entitle him to claim any
contribution from the property of the SWSM in respect or any fine to be paid by them
on conviction by a criminal court.

Modification of the Objectives of the SWSM : Subject to the prior unanimous approval
of the State Government. SWSM may alter or extend the purpose for which it is established:

a. If the Executive Committee shall submit the proposition for such alternation or
extension as aforesaid to the member of the SWSM in a written or report;

b. If the Executive Committee shall convene a special General Meeting of the
members of the SWSM according to these Rules for the consideration of the said

proposition;
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¢. If such report delivered or sent by post to every member of the SWSM (ten) clear
day previous to such special General Meeting as aforesaid;

d. If such proposition be agreed to by votes of three fifths of the members of the SWSM
delivered in person at such special General Meeting as aforesaid: as

e. |f such proposition were confirmed by the votes of three fifths of the members of the
SWSM present at a second special General meeting convened by the Executive
Committee at an interval of one month after the former meeting.

Modification of the Rules : These Rules or any Rules made by the SWSM hereafter may
be altered or cancelled with the prior approval of the State Government and at any time by
a resolution passed by a majority of two third of the members present at any meeting of
the SWSEM duly convened for the purpose. The modified Rules will be deemed to have
come into force in accordance with the provisions of the Act.

Bye laws: The Executive Commitiee shall, with the previous approval of the State
Government frame by- laws in the form of operation manual not inconsistent with these
Rules for the affairs of the SWSM may likewise add amend alter or rescind any bye law so
framed.

First Bye-Laws of the SWSM: The Executive Committee shall be responsible for having
first byelaws. These should receive approval of the State Government before coming into
effect.

Annual General Meeting: The SWSM shall hold an Annual General Meeting every year
and not more than 15 (Fifteen) months shall elapse between two successive annual
General Meeting. The balance sheet and the Auditor's Report shall be placed at the Annual
General Meeting of the SWSM for its consideration. Apex Committee Meeting shall have
the same meaning as Annual General Meeting and henceforth AGM shall be called Apex
Committee meeting and all else remain same.

Contracts:

a. All contracts and other instruments for and on behalf of the SWSM shall subject to the
provisions of section 5-A of the Act be expressed to be made in the name of the SWSM
and shall be executed by the persons authorized by the Executive Committee.

b. No contracts for the sale, purchase or supply of any goods or material shall be made
for and on behalf of the SWSM with any member of the SWSM or the Executive
Committee or his relative or firm in which such member or his relative is a partner or
shareholder or with any other partner or shareholder of a firm or a private company in
which the member is a partner or Director.

Common Seal: The SWSM shall have a common seal of such make and design as the
Executive Committee may approve.

State government’s Power to Review Work:

a. Notwithstanding anything to the contrary contained in these Rules the state
Government may appoint one or more persons to review the work and progress of the
SWSM and hold Enquirer into the affairs thereof and report thereon in such manner as
the State Government may direct.

b. Upon receipt of the report, the State Govt. shall consult with the Executive Committee
regarding any issues which, it feels, should be dealt with or actions, which, if feels,

should be taken.
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c. The State govt. can also issue directions to the SWSM on any matter, which it deems
fit.

39 Dissolution of the SWSM: The dissolution proceedings shall be made in accordance with
the provisions the Act as amended form time to time in its application to Uttar Pradesh.

40 Notice: Notice may be served upon any member of the SWSM either personally or by
sending it through post in an envelope to such member at the address mentioned in the
rolt of members. Any notice so served by post shall be deemed to have been served on
the day following that on which the letter, envelope or wrapper containing the same is
posted and in proving such service it shall be sufficient to prove that the cover containing
such notice was properly addressed and put into the post office.

41 Records of the Society: The SWSM shall keep in its registered office, proper books of
accounts in which following should be entered accurately:

a. All sums of money received and the source thereof, all sums of money expended by
the SWSM and its object or purpose for which sums is expended.

b. The SWSM's assets and liabilities.

The other records will be: -

1. Agenda Register

Membership Register
Proceedings Register
Cash Book
Records of the employees of the SWSM
Records of the Account and Claims.
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